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1. O0mue MOJIOKEHUSA

1.1. Tlonoxenue o0 yTBepxkaAcHUU (HopM (CrTocoO0B) MHPOPMHUPOBAHUS PAOOTHUKOB 00
WX TPYAOBBIX MpaBax, BKJIIOYAas NpaBO Ha Oe30MacHbIE YCIOBUS W OXpaHy Tpyda, U
MPUMEPHOTO TepeuHs WHOOPMAIMOHHBIX MATepUaiOB B IENIIX HHPOPMUPOBAHUS
paboOTHUKOB 00 MX TPYJOBBIX IIpaBax, BKJIIOYAs MPaBO Ha O€30IMAacHbIE YCIOBHUS U OXpaHy
TpyZa B MYHUIMNAIHHOM OIOJKETHOM JOLIKOJBHOM OOpa30BaTEIbHOM YUPEKIECHUU
nerckoM caay Ne 5 «Pomamika» ropojckoro okpyra Buuyra (mamee — Ilonoxenue)
pazpaboTaHO B COOTBETCTBMM ¢ TpeOoBaHusiMu TpymoBoro koaekca Poccuiickoi
®denepannn, npukaza Muntpyaa Poccum ot 29.10.2021 Ne 773 «OO0 yTBEepKICHHUH
dbopMm (crmocoOoB) mH(pOpMHUpPOBaHUS PAOOTHUKOB 00 WX TPYAOBBIX IIpaBaX, BKIIFOYAs
mpaBoO Ha Oe30macHble YCJIOBUS M OXpaHy Tpyda, U MPUMEPHOrO TEpPeUHs
WH(OPMAIMOHHBIX MAaTEPHAIIOB B HEIAX HHPOPMUPOBAHUS PAOOTHUKOB 00 UX TPYIOBBIX
MpaBax, BKJIIOYas IpaBo Ha 0€30IMacHbIC YCIOBUS U OXpaHy TPyJa» U ONpeaesseT oomme
TpeboBaHus K HHOOPMUPOBAHUIO PAOOTHUKOB U TOPSIIOK UHOOPMUPOBAHHUS PAaOOTHUKOB
MYHHIIUIATIBHOTO OIO/KETHOTO JOUIKOJIBHOTO 00Pa30BaTEIbHOTO YUPEKIACHHS JIETCKOTO
cama Ne 5 «Pomamka» ropojsickoro okpyra Buuyra (manee — MBJIOY) .

1.2 Jeticteue manHoro IlomoxkeHus pacmpoctpanseTrcs Ha padotHukoB MBJIOVY,
YYaCTBYIOIIUX B MIPOU3BOJICTBEHHOM JIEATEIIBHOCTH pab0TOAaTENsl, TPU UCTIOJIHEHUH UMU
TPYIOBBIX OOS3aHHOCTEH WM BBIMOJIHEHUH KaKOW-THOO paldoThl MO TMOPYUYEHUIO
paboTtonatens (ero MpeaCcTaBUTENs), a TAKXKE MPU OCYIICCTBICHUU MHBIX ITPABOMEPHBIX
JEUCTBUM, OOYCIIOBICHHBIX TPYJIOBBIMU OTHOILICHUSIMU C paboromaTtenemM JubOO
COBEpIIIAEMBIX B €r0 MHTEpECax.

1.3. K numam, y4acTBYIOIIUM B MPOU3BOJICTBEHHON NEATEILHOCTH IIKOJBI, TTOMUMO
pabOTHUKOB, UCTIOJTHSIOIMIMX CBOU O0S3aHHOCTH 1O TPYAOBOMY JIOTOBOPY, B YaCTHOCTH,
OTHOCSITCSI:

-TpakJiaHe, BBITTOHSIONINE padoTy MO TPaXKJaHCKO-TIPABOBOMY JIOTOBODPY;

-CTYJICHTHI 00PA30BaTENIbHBIX YUYPEKJACHHUH BBICIIETO | CPEIHET0 MPO(EeCCHOHATBHOTO
00pa3zoBaHusl, TPOXOASIINE MPOU3BOJACTBEHHYIO MMPAKTUKY;

- Ipyrye Jula, y4acTBYIOUIUE B MPOU3BOJICTBEHHOM €SI TEIbHOCTH.

1.4. TlonmoxkeHue  TpeaycMaTpPUBAeT  OPraHU3AlMI0  pabOThl MO  pealu3aluu
TpeboBanuii cT. 216 mcr. 2162 TK P® B cdepe oxpaHbl Tpyda Ha TNOJy4EHHUE
pabOTHUKAMM aKTyaJIbHOM U JOCTOBEPHOU MH(OpMAIIIH:

- 00 ycJOBHSIX U OXpaHe Tpy/ia Ha ero pabodem Mecte;

- CYIIECTBYIOIIMX MPO(ECCHOHATBHBIX PUCKAX U UX YPOBHSX;

- Mepax 3alluThl oT BO3JICUCTBUS BpETHBIX u/unu OTaCHBIX
MIPOU3BOJICTBEHHBIX (DAKTOPOB Ha paboueM MecTe;

MOJI0KEHHBIX TapAaHTHUAX, KOMIICHCAITUAX U CPEJICTBAX MHAUBUyaIbHOU 3auThl (CU3);
- 00 HWCMONAB30BaHUU OOOPYAOBAHUS JUISl JUCTAHIIMOHHOM BHIIEO-, ayaAHO- WU
WHOU (uKcanuy pabourx MPOIECCOB B IENISIX KOHTPOJIS 32 0€30MacHOCThIO padoT.

2.0cHoBHBIE (popMBbI (c1OCOOBI) HH(POPMHUPOBAHMS
PadOTHHUKOB 00 MX TPYAOBBIX IPaBaX, BKJKO4Yasi NPaBo HA 0e30NacCHbIE YCJIOBHUS H
OXpaHy TpyAa

2.1.  OcHoBHbIMH ¢opmamMu (crmocobamu) HHGOOPMUPOBAHUS PAOOTHUKOB 00 UX
TPYIOBBIX TpaBax, BKJIOYAs MpPaBO Ha O€30MacHBIC YCIOBHS WM OXpaHy TpyAa, C
UCTIOJIh30BAaHUEM BU3YAJIbHOM/TIEUaTHONW MHPOPMAIIUH SBIISIOTCS:


https://buhguru.com/away2.php?req=doc&base=LAW&n=389182&dst=2696&date=14.01.2022
https://buhguru.com/away2.php?req=doc&base=LAW&n=389182&dst=2724&date=14.01.2022

- O3HAaKOMJIEHHWE pa0OTHHKA TpU TpHEeMe Ha padoTy C YCIOBHSIMH TPYIOBOTO
JIOTOBOpA, 3aKJII0YaeMOro ¢ paboToaareseM, B KOTOPOM YKa3bIBalOTCS TPYAOBbIE IMpaBa
pabotHUKA U HHPOpMaIHs 00 YCIOBHAX TPYAa;

- O3HaKOMJIEHHE PAOOTHUKOB C pe3yjbTaTaMH CIICIHAIBLHON OIEHKH YCIOBHH TpyIa
Ha UX paboYnX MECTax;

- O3HaKomJIeHHWEe ¢ WH(pOpMalMel O CyIIEeCTBYIOIUX MPO(ECCHOHATBHBIX PUCKAX U
WX YPOBHSIX;

- O3HaKOMJIeHWE PabOTHUKA ¢ TPeOOBAHUSIMH TOJDKHOCTHON WHCTPYKIHMH, HHCTPYKITUH
no oxpaHe TpyAa (c Buzyanuzauuen (IMpu HEOOXOIUMOCTH) OMACHBIX 30H (Yy4acTKOB)
0o0opyZ0BaHMsI), IEPEUYHEM BBIJIABAEMBIX Ha pabodyeM MEeCTe CpPEeICTB MHJWMBHyaIbHON
3aIUTHI, TpeOOBaHUSMHU npaBuil (CTaHIApTOB) 10 OXpAHE TPyAa U
JPYTHUX JTOKATBHBIX HOPMATHBHBIX aKTOB pabOTOIATEIIS.

2.2. YKazaHHOE O3HAKOMJICHHE OCYIIECTBISETCS IOJ POCHHUCh PAOOTHHKA, B TOM
YHUCJIe C BBIJAYCH HA PYKH YKa3aHHBIX HOPMATHUBHBIX aKTOB PAOOTHHKY ISl M3YUYCHHS
IIPH MMPOBEJICHUH MHCTPYKTAXKA IO OXpaHe TPpy/Ja Ha paboyeM MecTe.

2.3. Tlopsgokx nHpOpMHPOBaHKS PAaOOTHUKOB 00 MX TPYJIOBBIX IIpaBax, BKIOYAs MPaBO
Ha Oe30IacHble YCIOBUS W OXPaHy TPy/Aa, U3JI0KEHO B NpujaokeHHH Ne 1 Kk maHHOMY
[Tonoxenuto.

3. ®opmbI (cocodb1) HHPOPMUPOBAHUS
PadOTHUKOB 00 MX TPYAOBBIX NPaBax, BKJIYas MPaBo Ha 0e30MacHbIe YCJI0OBUS U
OXpaHy TPYy/a, ¢ UCNOJb30BAHNEM BU3yAJIbHOM/MIe4aTHON MH(OpMaAIIMU

3.1. PaGotonaTens MokeT B 3aBUCHMOCTH OT CBOMX (DMHAHCOBBIX BO3MOXKHOCTEH B
JIOTIOJTHEHHE K TPEeIyCMOTpPEHHBIM B paznene 2 ¢opmam (cmocobaM) MNPUMEHSITh
cnenytoure Gopmbl (crocoOsl) MHPOPMUPOBAHUS PAOOTHUKOB 00 MX TPYIOBBIX MpaBax,
BKJTIOYast paBo Ha Oe3omacHble YCIIOBUS u OXpaHy TpyJa, C
MCIOJIb30BAHUEM BU3YyaJIbHOM/IeYaTHON MH(POPMALIUU:

- pa3MelleHHue TUTaKaTOB U JUCTOBOK, COJEPIKAIINX HHPOPMAIIMIO O TPYIOBBIX MpaBax
pabOTHUKOB, B YTOJIKE OXpaHbl Tpyna, a TaKXe B OOMIEIOCTYITHBIX MECTax
Ha Tepputopuu MBJIOVY ;

- O3HaKOMJIEHHME pa0OTHUKOB C TOJOXCHUSIMH KOJUIEKTUBHOTO JIOTOBOpa U
(WIM) OTPACIIeBOTO COTJIAIIEHHUS, PACTIPOCTPAHIEMbIX Ha paboToaaTeneil 1 pabOTHUKOB,
B TOM YHCJI€ MTPH YYaCTUHU MIEPBUYHOI MPO(COIO3HON OpraHu3aIiiy;

- TIocelleHHe paboynx MecT (pabouux 30H) ¢ BU3yalIu3aluel (mpu HEOOXOIUMMOCTH)
OMAaCHBIX 30H, B TOM WYHCJIE TIOCPEICTBOM OOO3HAYCHHS 3HAKaMU OE30MacHOCTH,
CUTHAITbHBIMH [[BETaMH, CUTHAJILHOM
pPa3METKOM 30H, 3JIEMEHTOB 000PYOBAaHNUS, MEXaHU3MOB C BHICOKMM PHUCKOM IOTyUEHUS
pabOTHMKOM TpaBMBbI, a Takke OO0O3HAYCHHS COOTBETCTBYIOIIUMH 3HAKAMH
Oe30macHOCTH  30H, O00OpyZOBaHuWs, TAc¢ 00s3aTeIbHO TPUMEHEHHE CpE/CTB
WHIVBUIYaTHHON 3aIUTHI;

- pacmpocTpaHeHHue WHPOPMAIMOHHBIX JUCTKOB M WHBIX aHAJOTUYHBIX MAaTEPUAJIOB,
TUTAKaTOB, COJEpXKAIIUX WHPOPMAIMIO O TPYIOBBIX TMpaBax pabOTHHUKOB, Cpeau
paOOTHHKOB, B TOM YHCJIE IO SJIEKTPOHHOH MOYTE;

- pacmpoCTpaHEHWE TMEeYaTHBIX WH(OPMAIMOHHBIX MAaTEpHajoB (JIUCTOBOK, Ta3eT M
MHBIX aHAJIOTMYHBIX MaTEpHUaNiOB), COAEpX AKX MHPOPMALMIO O TPYAOBBIX IpaBax
PabOTHUKOB, HA MPOMUIBHBIX TEMATHUYECKUX KPYTIIBIX CTOJAX U CEMUHApaXx;



- pacchblika 1o AIEKTPOHHOU rnoure MEeYaTHBIX WH(OPMAITMOHHBIX
MaTepuaaoB ()KypHAJOB, JIUCTOBOK, Ta3eT W HWHBIX AaHAJNOTUYHBIX MaTepHalioB) U
JIMCTOBOK, COJIep KaIIUX MHPOPMAIIUIO O TPYAOBBIX IpaBax paOOTHUKOB.

4.@opmbl (ciocoObl) HHGOPMUPOBaHUST PA0OTHHUKOB 00 UX TPYIOBbIX MpaBax,
BKJIIOYAsl IPaBO Ha 0e30MacHbIe YCJI0BUA U OXPaHbI TPYAA,
C HCIOJIb30BAHUEM BU/IEOMATEPHAJIOB

4.1. PaGoTomarens MOXXKET Tak >K€ MPUMEHATH CJAeAyroIue ¢GopMbl (CIIOCOOBI)
uH(pOpMUpPOBaHUS PAOOTHUKOB 00 MX TPYJIOBBIX MpaBax, BKIIOUas MpaBo Ha Oe30MacHbIe
YCIIOBHSI I OXPaHY TPY/Ia, C UCTIOIH30BAHUEM BHICOMATEPUATIOB:

- JIEMOHCTpanui0 WH(HOPMAINUOHHBIX TEMAaTUYCCKUX BHUICOPOJIMKOB WIIH CHOKETOB,
CHATBIX IO MaTepuaiaM peajbHBIX COOBITHI, NPU TPOBEIECHUU WHCTPYKTAXKEH U
oOy4eHHsT paOOTHHKOB TIO OXpaHE TPyJaa, a TAaKKe HAa BBOJHBIX HHCTPYKTa)ax s
COTPY/THUKOB;

- JIEMOHCTpalui0 WHGOPMAIMOHHBIX TEMAaTUYECKUX BHUICOPOJIMKOB WIIH CHOKETOB,
CHSTBIX TI0O MaTe€pUalaM pealbHBbIX COOBITHI, B KAOMHETaX MO OXpaHe TPYJa, a TaKkKe B
OOIIETOCTYMHBIX MECTAaX, T/ YCTAHOBJICHBI TEJICBU3UOHHBIE TAHENIH (C BHICOCBS3BIO
uiu 6€3), a TaKKe MTPOCKTOPHI;

- JIEMOHCTpAllMIO BHUIEOMAaTEepHAIOB (POJUKOB, MOCBSIICHHBIX TPYJAOBBIM IIpaBam
pabOTHHUKOB, BKJIIOUas MIPABO Ha O€30MAaCHBIC YCIOBUS U OXpaHy TPy/Ja) Ha MPOPUIHHBIX
TEMaTUYCCKUX KPYTIIBIX CTOJIAX ¥ CEMHHAPAX.

5. @opmbl (cmocodbl) HHPOPMHUPOBAHHUS PAOOTHHKOB 00 UX TPYIOBBIX NPaBax,
BKJIIOUYAS NPaBo Ha 0e30MacHbIe YCJI0BHUS U OXpaHy TPy/a,
¢ ucnoJib3oBanneM UHTEepHeT-pecypcoB

5.1. PabGoronmarenb  MOXET  MNPUMEHATH  cienyromme  GopMmbl  (COCOOBI)
uH(pOpMUPOBaHUS PAOOTHUKOB 00 UX TPYJOBBIX IIpaBax, BKIIIOYas PaBo

Ha Oe30MacHbIe YCIOBHS U OXpaHy TPy/1a, ¢ UCTIOJb30BaHUeM VHTepHET-pecypCcoB:

-  pasmemenne Ha odunuaasHoM Caiite MBJIOY cBeaenuii o pesyibTaTax
MPOBEJICHUS CIECIUATIbHON OLIEHKH YCIIOBHI TPYAa;

- pa3MelieHue B yaTe (MpeaHa3HAaYE€HHOM TOJbKO JIi COTPYJHUKOB), a TakKe Ha
opurmanibioM Caiite MBJ/IOY »5IeKTpOHHBIX JIMCTOBOK MO BOIpOcaM OOecreueHust
TPYIOBBIX MpaB paOOTHUKOB, BKJIOYAsI MPABO HAa 0€30MaCHBIC YCIOBUS U OXpaHy TPy/a;

- pa3MeleHue B yaTe, a Takke Ha odpunmanbHoM Caiite MB/IOY ccwhutok Ha caT
MuHuctepcTBa Tpyaa U couuanbHOM 3amuthl Poccuiickoit @epepanuu (Muntpyng
Poccun) https://mintrud.gov.ru/, ®enepanbHoit ciry k061 o Tpyay 1 3aHsToctd (PocTpym)
https://rostrud.gov.ru/, Ha odurnmansHeiil pecypc Poctpyna http://onnalinuncnexuus.pd,
rJIe pa3MelleHa HeoO0Xxoaumas pabOoTHHUKaM HHQpOpMaNus O TPYJIOBBIX IpaBax U
CII0c00ax UX 3allMThI,

- pasmenenue Ha opunmanbHoM Calite MBJIOY)» TekcTa KOMIEKTUBHOTO JJOTOBOPA.
5.2.PaGoTomarens MOXKET MNPUMEHSTH JIOOBIE U3 MEPEYUCICHHBIX B pazaenax 3-5
Hactosmero I[lomoxenus: ¢popmbl (crmocoObl) WHPOPMUPOBAHHS MO OTACITBHOCTH WU
COBMECTHO, a TaKXe MPUMEHATh UHBbIE MPEAYCMOTPEHHBIE 3aKOHOAATEIbCTBOM
Poccutickoit ®enepanuu opmbl (crocoOsl) uHGDOpMUPOBaHUS PaOOTHUKOB 00 UX
TPYIOBBIX MpaBax, BKIIOUas MpaBo Ha Oe30MacHbIe YCIOBUS U OXpaHy TpyJa.



IHopsimox

Tpuiaoxkxenue Ne 1

HH(OPMUPOBaAHNS PAGOTHHUKOB 00 UX TPYAOBBIX MPaBax,
BKJIIOYAs IPAaBO HA 0e30MAacHbIe YCI0BHS U OXpPaHy TPyAa

Ne JlokymMeHTbI Ilepuon K10 3HaKkoMuT
1J151 00513aTEeJILHOTO 03HAKOMJICHHSI
03HAKOMJICHMSI
1 (O3HakOMIIEHHUE C YCIOBUSIMU TPY [Tpu npuéme 3asenyronmit MBJI0Y

lT0BOT'O JI0TrOBOPA, 3aKIH0YAEMOTO
Cc paboToaareneM, B KOTOPOM
yKa3bIBAIOT TPYOBBIE TIpaBa
paboTHHKa 1 TH(HOPMAIIUIO

00 yCIIOBUSIX TpYia

Ha paboty

(O3HaKOMIIEHUE C pE3yJIbTaTaMU
CICIOLIEHKN YCJIOBHM TpyJa Ha
X pabodmnx MedTax

[Tpu npuéme
Ha paboty

3asenyrommii MB/I0Y

O3HakoMiieHHE ¢ WH(pOpManmei
O CYILIECTBYIOLINX
MpodecCHOHANBHBIX PUCKAX U UX
yPOBHSIX

[Ipu npuéme
Ha paboty

3aBenyromuii MBJIOY

O3HaKoMIIeHUE PabOTHHUKA C:
-TpeOOBaHUSIMU

[TOJOKHOCTHOM MHCTPYKIIUY;

- WHCTPYKLIHEH

10 OXpaHe TpyAa;

- nepeyHeM

BHITaBAEMBIX Ha pabodyeM MecTe
CU3;

- IPYTUMU JIOKAJbHBIMU aKTaMH1
paboTonares.

[Ipu npuéme
Ha paboty

3asenyronuit MBJIOY (crapmmit
BOCIIUTATEN b, 3aBEYOIINN
XO03HUCTBOM),




JIner o3nakomiienns padoraukos MBJIOY a/c Ne 5

¢ [Tonoxenue o popmax (crocodax) HHPoOpMUpOBaHHS PAOOTHUKOB 00 UX TPYAOBBIX HpaBax,
BKIIFOYAsl TIPaBO Ha Oe3omacHbIe yciaoBHuA M oxpaHy Tpyaa B MBIIOY n/c Ne 5, yTBep:Ka&HHBIM

mpuka3zom oT 28.02.2022 r Ne 9 (OB)
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